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Copyright Notice 
 
Copyright © NAMS, Inc.  All rights reserved worldwide. 

No part of this material may be used, reproduced, distributed or transmitted in any 

form and by any means whatsoever, including without limitation photocopying, 

recording or other electronic or mechanical methods or by any information storage and 

retrieval system, without the prior written permission from the author, except for brief 

excerpts in a review. 

This material is to provide general information only.  Neither the author nor the 

publisher gives any legal or other professional advice.  If you need expert advice, you 

should seek advice from the appropriate licensed professional.  This material does not 

provide complete information on the subject matter covered.  This material is not to 

address specific requirements, either for an individual or an organization.   

This material is to be used only as a general guide and not as a sole source of 

information on the subject matter.  While the author has undertaken diligent efforts to 

ensure accuracy, there is no guarantee of accuracy or no errors, omissions, or 

typographical errors.  Any slights of people or organizations are unintentional.   

Any reference to any person or organization, whether living or dead, is purely 

coincidental.  The author and publisher shall have no liability or responsibility to any 

person or entity. A result of this disclaims all liability, including without limitation, 

liability for consequential damages regarding any claim, loss, or damage that may be 

incurred, or alleged to have committed, directly or indirectly, arising out of the 

information provided in this material.  
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Week 1 

Monday 

Review Your Calendar for the Day 

Focus! Add the tasks you forgot to schedule today now. 

Set up timers to stay focused. 

Be mindful of your most productive times, and plan the rest of your week. 

Record the time spent working on each task in your time diary. How can you 

streamline your time better? 

Plan Your Day for Tomorrow 

Top Priorities 

Tuesday 
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Review Your Calendar for the Day 

Focus! Add the tasks you forgot to schedule today now. 

Set up timers to stay focused. 

Be mindful of your most productive times and plan the rest of your week. 

Record the time spent working on each task in your time diary. How can you 

streamline your time better? 

Plan Your Day for Tomorrow 

Top Priorities 

Check-in with the Team for updates 
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Wednesday 

Review Your Calendar for the Day 

Focus! Add the tasks you forgot to schedule today now. 

Set up timers to stay focused. 

Be mindful of your most productive times and plan the rest of your week. 

Record the time spent working on each task in your time diary. How can you 

streamline your time better? 

Plan Your Day for Tomorrow 

Top Priorities 
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Thursday 

Review Your Calendar for the Day 

Focus! Add the tasks you forgot to schedule today now. 

Set up timers to stay focused. 

Be mindful of your most productive times and plan the rest of your week. 

Record the time spent working on each task in your time diary. How can you 

streamline your time better? 

Plan Your Day for Tomorrow 

Top Priorities 

Check-in with the Team for updates 
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Friday 

Review Your Calendar for the Day 

Focus! Add the tasks you forgot to schedule today now. 

Set up timers to stay focused. 

Be mindful of your most productive times, and plan the rest of your week. 

Record the time spent working on each task in your time diary. How can you 

streamline your time better? 

Review the week: Identify time suckers and how they were dealt with. 

Review the Week 

Did you miss any tasks? Add them to the schedule for next week. 
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Week 2 

Monday 

Review Your Calendar for the Day 

Focus! Add the tasks you forgot to schedule today now. 

Set up timers to stay focused. 

Be mindful of your most productive times and plan the rest of your week. 

Record the time spent working on each task in your time diary. How can you 

streamline your time better? 

Plan Your Day for Tomorrow 

Top Priorities 
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Tuesday 

Review Your Calendar for the Day 

Focus! Add the tasks you forgot to schedule today now. 

Set up timers to stay focused. 

Be mindful of your most productive times, and plan the rest of your week. 

Record the time spent working on each task in your time diary. How can you 

streamline your time better? 

Plan Your Day for Tomorrow 

Top Priorities 

Check-in with the Team for updates 
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Wednesday 

Review Your Calendar for the Day 

Focus! Add the tasks you forgot to schedule today now. 

Set up timers to stay focused. 

Be mindful of your most productive times and plan the rest of your week. 

Record the time spent working on each task in your time diary. How can you 

streamline your time better? 

Plan Your Day for Tomorrow 

Top Priorities 
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Thursday 

Review Your Calendar for the Day 

Focus! Add the tasks you forgot to schedule today now. 

Set up timers to stay focused. 

Be mindful of your most productive times and plan the rest of your week. 

Record the time spent working on each task in your time diary. How can you 

streamline your time better? 

Plan Your Day for Tomorrow 

Top Priorities 

Check-in with the Team for updates 
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Friday 

Review Your Calendar for the Day 

Focus! Add the tasks you forgot to schedule today now. 

Set up timers to stay focused. 

Be mindful of your most productive times and plan the rest of your week. 

Record the time spent working on each task in your time diary. How can you 

streamline your time better? 

Review the week: Identify time suckers and how they were dealt with. 

Review the Week 

Did you miss any tasks? Add them to the schedule for next week. 
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Week 3 

Monday 

Review Your Calendar for the Day 

Focus! Add the tasks you forgot to schedule today now. 

Set up timers to stay focused. 

Be mindful of your most productive times and plan the rest of your week. 

Record the time spent working on each task in your time diary. How can you 

streamline your time better? 

Plan Your Day for Tomorrow 

Top Priorities 
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Tuesday 

Review Your Calendar for the Day 

Focus! Add the tasks you forgot to schedule today now. 

Set up timers to stay focused. 

Be mindful of your most productive times and plan the rest of your week. 

Record the time spent working on each task in your time diary. How can you 

streamline your time better? 

Plan Your Day for Tomorrow 

Top Priorities 

Check-in with the Team for updates 
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Wednesday 

Review Your Calendar for the Day 

Focus! Add the tasks you forgot to schedule today now. 

Set up timers to stay focused. 

Be mindful of your most productive times and plan the rest of your week. 

Record the time spent working on each task in your time diary. How can you 

streamline your time better? 

Plan Your Day for Tomorrow 

Top Priorities 
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Thursday 

Review Your Calendar for the Day 

Focus! Add the tasks you forgot to schedule today now. 

 

 

 

 

Set up timers to stay focused. 

Be mindful of your most productive times and plan the rest of your week. 

Record the time spent working on each task in your time diary. How can you 

streamline your time better? 

 

Plan Your Day for Tomorrow 

Top Priorities 

 

 

 

 

Check-in with the Team for updates 

 

 

 

Friday 
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Review Your Calendar for the Day 

Focus! Add the tasks you forgot to schedule today now. 

Set up timers to stay focused. 

Be mindful of your most productive times, and plan the rest of your week. 

Record the time spent working on each task in your time diary. How can you 

streamline your time better? 

Review the week: Identify time suckers and how they were dealt with. 

Review the Week 

Did you miss any tasks? Add them to the schedule for next week. 
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Week 4 

Monday 

Review Your Calendar for the Day 

Focus! Add the tasks you forgot to schedule today now. 

 

 

 

 

Set up timers to stay focused. 

Be mindful of your most productive times and plan the rest of your week. 

Record the time spent working on each task in your time diary. How can you 

streamline your time better? 

 

Plan Your Day for Tomorrow 

Top Priorities 
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Tuesday 

Review Your Calendar for the Day 

Focus! Add the tasks you forgot to schedule today now. 

 

 

 

 

Set up timers to stay focused. 

Be mindful of your most productive time,s and plan the rest of your week. 

Record the time spent working on each task in your time diary. How can you 

streamline your time better? 

 

Plan Your Day for Tomorrow 

Top Priorities 

 

 

Check-in with the Team for updates 
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Wednesday 

Review Your Calendar for the Day 

Focus! Add the tasks you forgot to schedule today now. 

Set up timers to stay focused. 

Be mindful of your most productive times and plan the rest of your week. 

Record the time spent working on each task in your time diary. How can you 

streamline your time better? 

Plan Your Day for Tomorrow 

Top Priorities 

http://nams.ws/trial


 

NAMS, Inc. MyNAMS Insiders Club 

Page 22 

FOCUS ON YOUR SUCCESS CALENDAR 

Thursday 

Review Your Calendar for the Day 

Focus! Add the tasks you forgot to schedule today now. 

Set up timers to stay focused. 

Be mindful of your most productive times and plan the rest of your week. 

Record the time spent working on each task in your time diary. How can you 

streamline your time better? 

Plan Your Day for Tomorrow 

Top Priorities 

Check-in with the Team for updates 
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Friday 

Review Your Calendar for the Day 

Focus! Add the tasks you forgot to schedule today now. 

Set up timers to stay focused. 

Be mindful of your most productive times, and plan the rest of your week. 

Record the time spent working on each task in your time diary. How can you 

streamline your time better? 

Review the week: Identify time suckers and how they were dealt with. 

Review the Week 

Did you miss any tasks? Add them to the schedule for next week. 
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